CITY OF BOWIE
GRANTS MANAGER
City Manager’s Office

The City of Bowie is seeking a dynamic and experienced Grants Manager.  Reporting directly to the Director of the Office of Grant Development and Administration, this individual will be vital to the lifecycle administration, auditing and compliance of the City’s grant portfolio, while ensuring all federal, state, and local grant-funded activities meet rigorous regulatory standards.  Additionally, the successful candidate will foster productive relationships with all grantors and community stakeholders. 

ESSENTIAL JOB FUNCTIONS INCLUDE, BUT ARE NOT LIMITED TO:

· Completes all required reports and documentation in compliance with grant contracts by required deadlines. Develops and files all grant management reports.
· Serves as the point of contact for all grant awards and communicates regularly with the grantors.
· Conducts site visits and inspections with grantors, staff, and recipients to ensure grant compliance.
· Ensures that staff is aware of grant contract requirements, as well as federal, state, and local regulations, and promotional signage.
· Maintains all grant management records in compliance with grant program regulations, electronically when possible, and coordinates all City grant records.
· Maintains a database of all grants awarded, familiarity with grant program regulations, and familiarity with federal, state, and local laws and policies pertaining to grant funded activities.
· Performs public outreach and project promotion through public meetings and the City website.
· Develops, cultivates and manages funder relationships.
· Assumes project management responsibilities, when required.
· Performs other related duties as required or assigned by the office director and/or city management. 


MINIMUM QUALIFICATIONS:

· Bachelor’s Degree in Business Administration, Public Administration or a related field.
· Five (5) years of recent experience in grant application evaluation, and grant management or equivalent combination of education and experience.



PREFERRED QUALIFICATIONS:

· Certified Grant Management Specialist (NGMA).


Employee Benefits:

The City of Bowie offers a robust menu of employee benefits, including medical; dental; vision; life; and long-term care insurance; long- and short-term disability programs; and  401(K) with employer match, and 457 retirement savings plans.

Salary: $81,630 - $94,500 Depending on Qualifications
 
HOW TO APPLY:  PLEASE VISIT THE CITY’S WEBSITE AT:  WWW.CITYOFBOWIE.ORG AND CLICK ON THE EMPLOYMENT LINK.
APPLICATION DEADLINE:  FRIDAY, MARCH 13, 2026 BY 5:00 PM
All applicants MUST submit a completed City of Bowie employment application in order to be considered for this opportunity. 

A proud Equal Opportunity Employer, the City of Bowie is committed to providing a fair and inclusive work environment where all employees are valued and respected. This commitment is a vital part of the City’s organizational culture and values.







