CITY OF BOWIE
Assistant Building Maintenance Superintendent
Community Services Department

The City of Bowie is seeking a dynamic and experienced Assistant Building Maintenance Superintendent to support the planning, supervision, and coordination of maintenance, repair, and operations for municipal facilities. This role oversees mechanical, electrical, plumbing, HVAC, life safety, environmental, and structural systems to ensure buildings are safe, functional, and efficient.  Overseeing a staff of twelve employees, including four direct reports, and providing guidance to various contractors, duties include managing projects for system repairs, upgrades and facility renovations, developing specifications, evaluating contractor performance, and ensuring compliance with safety and operational standards. Additionally, the incumbent provides technical guidance, participates in budget and resource planning, and performs other related duties as assigned to support the overall effectiveness of the Building Maintenance Division.


ESSENTIAL JOB FUNCTIONS INCLUDE, BUT ARE NOT LIMITED TO:

· Manages the City’s HVAC and generator preventative maintenance programs.
· Oversees the implementation, operation, and maintenance of building management systems, including HVAC, life safety, security, and energy management systems.
· Performs administrative duties related to building inspection, maintenance, repair, and operations, including planning, research, and coordination of activities and personnel internally and externally.
· Participates in budget preparation; develops, monitors, and maintains budget information, including cost projections, expenditures, labor, and energy usage. Controls expenditures in accordance with approved budgets.
· Prepares routine administrative reports, draft Requests for Proposals (RFPs), and Invitations for Bid (IFBs). Reviews and recommends approval of bids, purchase orders, and petty cash receipts to ensure compliance with City policies.
· Monitors vendor and contractor performance; approves payments when contract requirements are met.
· Conducts daily inspections of building systems and utilities to ensure proper operation. Tests safety devices, performs minor adjustments and repairs, and coordinates major repairs as required.
· Plans and schedules maintenance, repair, and inspection work; determines requirements for materials, equipment, and work methods. Recommends when service contracts are appropriate.
· Performs preventive maintenance and repairs in accordance with local and federal codes (e.g., MOSH, OSHA), manufacturer specifications, and safety regulations. Schedules work with certified contractors as needed.
· Requires frequent standing, walking, bending, stooping, reaching, climbing ladders, and lifting objects up to 50 pounds.
· Must be able to perform tasks in confined spaces, on rooftops, and in varying environmental conditions, including heat, cold, and inclement weather.


[bookmark: _Hlk212216498]MINIMUM QUALIFICATIONS:

· High school diploma or GED, plus completion of an approved technical or trade apprenticeship program in HVAC, electrical, plumbing, or general building maintenance. 
· Minimum of four years of journeyman-level experience in building maintenance, with a well-rounded background across HVAC, electrical, plumbing, life safety, and mechanical systems. At least two years supervising or directing skilled trades staff, or an equivalent combination of education and experience totaling eight years.
· Valid driver’s license.
· Must participate in the City’s On-Call Maintenance Team and reside within 60 miles of City Hall to ensure timely response to emergencies.

PREFERRED QUALIFICATIONS:
· Associate’s degree in Mechanical Engineering, Facilities Management or related field.


Employee Benefits:

The City of Bowie offers a robust menu of employee benefits, including medical, dental, vision, life, and long-term care insurance, a 401(K) with employer match, and a 457 savings plan.

Salary: $71,277 annually

HOW TO APPLY:  PLEASE VISIT THE CITY’S WEBSITE AT:  WWW.CITYOFBOWIE.ORG AND CLICK ON THE EMPLOYMENT LINK.
APPLICATION DEADLINE:  FRIDAY, NOVEMBER 14, 2025 BY 5:00 PM
All applicants MUST submit a completed City of Bowie employment application in order to be considered for this opportunity. 

A proud Equal Opportunity Employer, the City of Bowie is committed to providing a fair and inclusive work environment where all employees are valued and respected. This commitment is a vital part of the City’s organizational culture and values.







